~ I 

9 



-ED 113 599 



TITLE 

INSTITnTIO»' 

SPONS AGENCY 

BEPOET NO 
PUB DATE 
NOTE 

EDBS PBICE ^ 
DESCBIPTOBS : 



IDENTIFIEBS 



: ABSTBACT 

Curricula 
packets d 
I V in 69 mar 
* product w 
schpol ye 
trfiin a c 
* the imple 
Received 
training 
.agenda an 
Trainers" 



DOCOMENT RESOHE 
95 



CE 005 353 



Biggs r Aa acil^ 



Distributive Education Dissemination Project, i Final 
Report, ^ * 

Alabama Research Coordinating Onit for ^Vocational and*. 
Technical Ed4jcation, Montgomery, 

Bureau of Occupational and Adult Education (DHEW/OE) , 
Washington, D,C, 

RCO-D-7lt-0Q4; VT- 102- 179 ) 

•75- ■ ■ ~. . — ' ^ 

28p. . 

MF-$e.76 HC-'$1.95 Plus Postage . 
♦Curriculum Development; *Demonstration Projects; 
DevelopmentaL Programs; *Distributive Education; 
Individualized Curriculum; Learning Activities; . 
Performance Based Education; Sales Occupatioji.3; , 
♦Teacher Workshops; Training Techniques 
Alabama* 



A consortium, of State 
m Consortium prepared and fi 
esigned to develop 983 corope 
keting occupations. The prod 
as made available to Alabama 
ax. The project desc3Slbed in 
ore of 10 teachers who- in tu 
mentation of the learning sy 
this initials training served 
session. The approach used p 
d som6 representative materi 
' workshop are appended. (Aut 



s known as t 
eld tested 1 
tencies requ 
uct o£ the e 
for ' use dur 
the report 
rn» would tra 
stem. . The 10 
as instruct 
roved to be 
als from the 
hor/VA) , 



he Interstate 
earning activity 
ired for employme^pt 
ntire national 
ing %he 197U-75 
was -designed to . 
in other teachers in 

teachers who 
ors" in the statewide 
very sjaccessful. The 

"Train the 



* Documents acquired by BBIC include many informal unpublished * 

* materials not available from other sources. EBIC makes eyery .effort * 
•* to obtain the best copy available. Nevertheless^ items of marginal * 

* reproducibility are often /encountered and this affects the quality * 
' * of the microfiche and hardcopy reproductions EBIC makes available * 

*, via the EBIC Document Beproduction Service (EDBS) . EDBS is 'not ^ * 
responsible for the quality of tfie original document. Beproductions ♦ 

* supplied by EDBS ^re the-^best th^t can be made from the original. * 

* )|( s|c >K % 3|c i|e 4c s|( s|( s|( 9|e )|c s|( ^1 3(( 3(( 3t( ]fc ^ ^ 



FINAL REPORT 



PROJECT NUMBER RCU-D-'75~0,04 



U S. DEPARTMENT OF HEALTH. 
eOUCATION A WELf ARE 
NATIONAL INSTITUTE OP 
EOUCATION 

THIS DOCUMENT HAS BEEN REPRO* 
DUCED EXACTLY AS RECEIVED PROM 
THE PERSON OR ORGANIZATION ORIGIN* 
ATtNG IT POINTS OP VtEW OR OPINIONS 
STATED DO NOT NECESSARItY , R E PRE- 
SENT OFFICIAL NATIONAL INSTITUTE OF 
EDUCATION POSITION OR POUCV 



DISTRIBUTIVE EDUCATION 
DISSEMINATION PROJECT 



EXEMPLARY PROvTECT IN VOCATIONAL EDUCATION 
■ Conducted Under 
Part D of Public Law 90-576 



Anacile Riggs 

Division of Vocational Education and Conmunity Colleges ' 
Alabama State Department of Education . 
Montgomery, Alabama 36104 



1975 



z 



PROJECT TITLE r 



ABSTRACT 

DISTRIBUTIVE EDUtATION DISSEMINATION PROJECT 



PROJECT DIRECTOR: Anacile Riggs , State Supervisor ^ * 

Distributive Education ' ^ 

PROJECT DURAT^N: July 1, 1974 through December 31, 1974 

A consortium of states known as the Interstate Curriculum Consortium 
prepared and field tested Learning Activity Packets designed to develop 983 
competencies required for employment in 69 marketing occifpatlons . The produ'ct . 
of the entire national product was made available 'to Alabama fpr use" during the / 

/l974~75 school year. . • ' 

' . ' , ■ / 

The project described in this report was designed to train a core' of ten \ 

^ -J . . . ' 

teachers which In turn would train other teachers in the implementation of the , 

, ^ - ' '\ 

learning system. The ten teachers who received this initial training served as 
instructors in the state-wide 'tr^ftiing session held in August 1974. This proved 
to bQ a very successful approach to training for the implementaLtioti of a lea^miTfjgV 
system. , ■ 
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I. INTRODUCTION 

Beginning In the 1971-72 schof)l yeipr, Alabama lias participated^ In the 
Distributive Education Interstate Curriculum Consortium. The basis for the 
Distributive Education Interstate Curriculum Consortium was the Lucy Crawford ' - 
i^esearch study, "A Co^rp^ency Pattern Approach to Curriculum Construction 
In Distributive Education Teacher Education". The study was conducted over 
a five year period at Virginia Polytechnic Institute. Professor Crawford 
Identified 69 major marketing occupations and 983 competencies or skills 
required for entry level employment In the 69 marketing occupations. Business 
owners, managers, and supervisory emplbyees In distributive buslnesse:? were 
interviewed and surveyed to Identify thfe competencies, 

^ ^Following the Crawford study, It ^became, obvious that a massive effort 
would be reqtilred to prepare the leamlngt materials for teaching the 983 
competencies. Under the direction x»f lllr. Wayne J. Harrison, State of Wisconsin 
Department of Public Ine^tructlon, Madls|>n, ^Wisconsin, a Cotisortlum was organized 
for the purpose of preparing the learning materials, A total of 180 Distributive 
Education Codtdlnators from Alabama, FlJrida, Georgia, Indiana, Iowa, Kansas, 

Kentucky , /North Carolina, Ohio, Washington and Wisconsin were selected, 

i t?^ ' : ' hf. 
* ^ Each state was assigned a-i^ntent area andg^ad to produce approximately 35 

lemming activity packages for LAP's. Whei^ the project is completed, every state < 

, t ■ ' . ^ .^^^^ ^ ^ . ' 

approved Distributive Mucja^tion program iiii the participating states will receive 
one set of LAP's, covering the tcftal Distr|Lbutive Education curriculum for 69 
marketing occupations. Field t-esting, evaluation, and revision took place during^ 
1973# The itiaterlals were readyy^for use dnuthe 1974-75 school year. 

During January, 197s2, in Montgomery, Alabama, un(|0r.the direction of Miss 
Vera Tisdd.le, Distributive Education Teachex|-Educator , University of Alabama 
and Mrs. Irene Rbckhill, District Supervisoru Distributive Education, Alabama 



Department of Education, ten Distributive Education Teacher-Coordinators 
from throughout the State of Alabama met and agreed on the format, performance 
obj^ctlve^, evaluation instruments and rultes for quality controT in the » 
development of the lAPe for entry level occupations.. In Product Service ' 
Technology area, each Teacher-Coordinator was given approximately 25 
competencies. He was responsible * for developing a complete LAP for each 
competency including performance objectives, learning activities and evaluation 
devices.. The Alabama LAPs on. ejitry occupations, in Product Service Technology 
were required to be completed by April 30, 1972. The sie LAPs 'have since been 
field tjBsted by Teacher-Coordinators ^in the State of Kansas an^* rfetumed to 
Alabama for .correction and re-write. ^ This task has jjeen completed. The entire 
national project was completed and ready for use by the start of the l$74->5 school 
year. ^ . . 

^ The j^roduct' of this prpject has been adopted by 15 states for the "^official 
Distributive Education currieulum. The' curriculum can be included 'in the « 
secondary, post-seCondary , and adult Distributive Education i)'i?ograiq. ' ^ 

In order to. maximize the learning opportunities from utilization of ^ 

/' * ^ 

competency based individualized instruction tfie teachers must receive cbpies of ^- 

• ' *• 

instructional material, acquire knowledge, skill and attitudes in the utilization ' 
of the new curriculum. The project descried in this, report addressed itself to 
these areas* ' * . 



II. OBJECTIVES 

■ . • ' i * * ■ ' ' ^. ■ ■ * ■ 

After participating i-n a workshop the Learning MaYiager Will dempmatrate his • 

, ' ft 

ability to use Learning Activit«y Packets as a means for individualizing instruction 
for development of cfireer competenciela by: , - 



r 




/ 



J.; -Identifying LAPs"' 
2. Identifying purposes for LAPs 

.3, Relating the learner manager section of L^s x^h that' of a student 
learner *s section of lAPs - ^ 

(♦ ■ * 

4. Using lAPs as a method of instyiructidn 

5# Analyzing , the strong and«weak points of lAPs^as a means of 
instruction. * ■ . y 

• '6. Developing (simplified)^ LAPs 

7. Evaluating the-^process- and the' product involved in LAPs 

The specific objectives for both workshops vere the same. They werp 

divided in(:o three sections. ^ One aection dealt with the learning activity 

o ■ 

packets, ancfther with .the scopefof the materials, and the third section on 
Implementing the system.. These ob-j'ectives are shown below. « 

Section 1: learning Activity Packets ^ 

■ - * '. 

1. After studying a leajmlng activity package, the trainer will differentiate 
between: ' * ' / ' ' ^ r . 

a. The etements which are .intended for student's use 

b. The elements which are intended to serve as a guide for the learning 
' manager 

2. Given a list^'of LAP' components, scrambled, ''the trainer, with 1007o 
* accuracy, will; ' ^ " - 

a. Give' the elements of the LAP and order in which each Is used 

b. State the purpose 6f each ^element ' , 

3. Given & list of st^ps to be followed in directing a student through* 

a LAP and 'a blank flowchart, the teacher will insert the number of the ^ 
step in the apprjpfpsriate box in the flowchart to indicate the correct 
sequence to be followed with 1007o accuracy ^ 

^Section 2: S,copp of Materials 

1. Without assistance, the teacher wiJLl list the seven industry areas' 
included in tne consortium materials withtrlOO% accuracy 
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2. Given three column headings and a list of tweaty-flve occupational 
> titles, the teacher x^lll classify the occupational title under the 

appropriate column heading with .92% accuracy. ^ 



3. Given ten career objectives at the specialist level and an occupational 
code -form, the teacher will identify one appropriate occupational- , 
title at the entry leveL of employment shown on the form pnd'^'^otie titfe 
at the career level for each of the career /objectives given wi^th 907o 
accuracy. . , , 

% ' 

4. After reviewing all the aids and a set of lAPs, the trainer will 
identify each aid and give the purpose of its use in the system. 



Section 3: Implementing the System J . * . 

Using the Occupational Analysis of 69 Occupatipns , the Directory of LAPS 
and Competencies , and the OE Codes, the trairier will demonstrarte; 

Steps to follow in selecting, designing, i.mpleitienting,> and evaluating 
\ a progr§ra^^or^ "given student."- ' ; 

2. ^ St^ps to follow in developing an organizational .arrangement for common 
N competencies . . 

3. A coding system for" common competencies so that the Directory LAPs and 
yCompetencies correlate with Occupational Analysis and the student ' s 

pyogram . » 



4. The process 'in using the "15 Headings - Functional Categories" for a 
"given student's" career objective,' the trainer will determine which 

comjftetencies should be developed in order of difficulty for thr^ of the 
"Fu^i^tional Categories." ' / ^ ^ 

5. Without assistance, the trainer will identif)/ and describe at least four 
alternative ways of utilizing the consortiutn materi^als . 

6. Without assistance, t;Ue trainer will j)er^rm the following ''activities 
x^ith concurrence of another trainert/^ ^ 

a. select the method felt to be the most appropriate for utilizing 
the consortium materials in his or her local, .classroom 

b. * selecf one alternative approach for 4tilization ^ 

c. give at least ti;^ reasons for each selection 

7. Without assistance; the teacher will Outline at Ifeast six necessa^ 
steps to be taken or tasks to be performe'dl' in prepar«ftion for the 
implementation and utilization of the consortium materials. 



8. Given two classroom situations, the teacher will ap_pr^ise at lea,st 

two approaches for each situation which could be followed in utilizing 
the consortiu/n materials." - i. ^ • 



ERIC 



III. PROJTECT PERSONNEL 

All Distributive Education Teacher Educators' and State Distributive 

Education Staff, participated In the provision of learning activities^ for 

Alabama's Distributive Education personnel. '^'^ ^ 

-. • ' ' ' 

, ' Miss Vera Tlsdale, Professor of Distributive Education, University of 
Alabama directed the workshop activities. There were ten teacher trainers 
selected to participate in the workshQp. The criteria used for selection 
was: ' * ^ 

1. Masters Degree with certification in Distributive Education 

2. Minimum of three years experience in teaching Distributive Education 

3. Served as a writer for Learning Activity Packets in Interstate^ 
Distributive Education Curriculum Consortium (IDECC) 

4. Served as field tester for Learning Activity Packets in IDECC 

IV. PROCEDURES . ' 

The project consisted of a x^orkshop to train ten (10) selected ' , 
Distributive Education teachers to perform as trainers of other 
teachers in th^ implementation of" fcfiie learning system. The four-day 
workshop, identified as "Train the Trainer", was conducted during July 1974. 
A. copy of the program for^the conference is shown as Attachment A, A 
state-^wide workshop, entitled^ "A Better Way", was held during August 1974 
in which this core of ten teachers served as instructors in training some 
90 other Distributive Education teachers. Jhe outline used for the state- 
wide workshop is shown as Attachment B. Alabama Distributive Education 
teachers were invited to attend^ the training session and receive instruction 
in the utilization of LAPs materials, computer printouts of job competencies, 
and in the application of philosophical and psychological ^rirlciples of 
individualized instruction. The lette'r of invitation and application form ' 



8 



which was mailed to Superintendents and Principals ^here (Distributive 

Educatlpn.wai^ ayalXable Is show as.^ C. T?he brochurd^ "A _ 

Better Way" was al.ao Included with the letljer and appfllcatlon and Is ' . 

shox<m as Attachmei^t D. ^rp , ' #» ' 

•'A consultant with extensive experience In utilization of the LAPs 

.4 ■ > ' 

materials was* retained for one day to keynote the statef-wlde workshop. 

The consultant set the philosophical tone of the workshop and provided an 

overview of the psychological concepts necejssary for successful utilization 

of indivlduallJ^ed Instructional materials. ' ' < 

A computer tape of theM:oingetencles required for Distributive Education 

69 DE occupations was purchased and usedTS^^^e workshop to Instruct 

teachers In utilizing /Computer printouts of occupational competencies 

needed for each j3.tudettc's curjxLxulum in keeping with his occupational 

objective. LAP material^ and individual follow-up instruction was made 

X i ' ■ , •'-^ 

y 1 , - * ■ 

available to each .participant. ^ , 

A DlstrJlb<itlve Education /teacher educator was responsible for directing 
the workshop and Coordinating the state-wide training Session for all 
Distributive Education teachers in Alabama^ 

IjAPs materials and plndlvidual follow-up instruction was made available 
to participants in the training session. State Distributive Education 
supervisor^/' coordinated th^ distributioti ^f the LAPs materials ^nd provided 
follow-up instruction^ ♦ " 

A Lickert type evaluation instrument and a check list was developed 
and used to evaluate the ef feqtiveness of the workshop and the training 
sessions. A copy of this instrument is shown, as Attachment E. 

v.. RESULTS 

• ' ' / 
The teacher participants were able *to attain the specific stated 

objectives in each workshop. The ten teacher ''trainers developed confidence, 

- . 9 ^ 5 - 



knowledge, and skillB which enabled them to train other teachers in a 
thre^-day^Wirtcsho exhibited by the teacher trainers 

for "A Better Way was contagious and "caught on" with the other, teache«8. 
As a result there was an acceptance of the competencV based curriculum 
concept and of the teacher beiijjg a "mans^er of learning" rather than a 
"teacher of lieaming." ) The utilization of "teg^hers to train teachers" " 
proved ver^g, effective in the implementation of this learning system, 

VI. EVALUATION ^ , "* 

Participants were a^ed to rat^ on a scale of l^'to 4 (with 4*"being 
the highest understariding) their understanding of various concepts "related 
to the learning system presented in the workshop. Table 1 shows a 
summary of their evaluation. Overall average for the twelve items, 84 
percent of the responses were either good or above average. The highest 
percentage of responses for the ajbove average category was a better 
understanding of the role of the "Distributive Education beaming Manager" 
The lowest understanding as shown by the responses was how to organize a 
filing system to hoUse IDECC. 



In order to form clearer und erst and itig of the Responses to the 12 
""concepts the m6an response, was computed for each concept. .Table 2 shows 
the rank Order of the understanding of these concepts. 
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* TABLE! 



farticipants Understand iA'| of the Concepts of The Learning System after 
Completionwof Workshop -^^ 



^ ) Above 
CONCEPTS Average 


Good 


Average" 


]^oor 




No. 


% 


No. 


X 


No. 




No. 






X. To what extent do you feel that you 38 
understand the rationale of using a 
competency based curriculum? 


42 


44 


49 


8^ 


9 




0 




2. As a result of youx experiences at 3.1 
this workshop, to what extent do you 
understand better the components of 
the learning system? 


24 


.56 


62 


4 


4 


0 


0 




3. To what extent do you have a better 40 
understanding of what IDEC can 
provide and what it does not provide? 


44 


39 


43 


10_ 


.11' 


I 


1 




4. To what extent do you understand 41 
better bhe terminology of ,IDEC? 


45 


40 


44 


10 


11 


0 


t) 




5. To what extent dok^ou unde?rstand 30 • 
better the areas of competencies for 
instruction covered iti the IDEC 
system? 


33 


48 


53 


12 


13 


0 


0 




6. To what extent do you understand better 44 
the role of the DE Learning Manager? 


48 


39 


43 


1 


8 


1 


1 




7. ^o what extent do you understand the 2(,2 
procedures to be followed by the 
student in using a learning activity . 
package? 


36 


40 


44 


18 


20 


0 


0 




8. ' To what extent do you understand bet- 41 
ter the components of a learning 
activity package? 


46 


36 


'40 


12 


13 


1 


1 


■ 


9. To what extent do you understand options26 
for organizing curricula for different 
DE programs? 


■29 


47 


52 


15 


16 


3 


3 




.0» To what extent do you understiand the 27 
use of competency-based training 
, plans to improve the students on- 
the-iob instruction? 


30 


48 


53 


•15 


17 


0 


0 




.1. To 'what extent do you understand ^ 20 
/ how to organize a filing system 
to house IDEC? 


22 


34 


38 


r 

/ 


31 


8 


9 




.2. To what extent do you understand 32 
the use of the LAP Directory, 
Numerical Print Out for Piling, . 
Bibliography, Alabama Analyses 
' for Sixty-nine Occupations, and 
other aid's? 


36 


36 


40/ 


r— 

20 


22 


2 


' 2 








ii j 














TOTAL A02 


37 


/o7 


47 


159 


15 


16 


1 






TABLE 2 



/ HLank Order of Concepts According to Participants ^ 

\ * , Understanding after Completion of Workshop /\ 



Rank 
No. 


Item 
No. 


CONCEPT . 


^AN^v 




* 6 . 


To ;57hat extent do you understand better 
the. role of the DE Learning Manager? 


3.38 '^^ 


2 


4 


To wfiat extent do you understand better 
the terminology of IDEC? 


3.34 , 


3 , 


1 


To what extent do you feel that ydu 
-understand the rationale of using a 
competency based curriculum? 


3.. 33 , 1 

^- 




3 


To wh^t extent do you have a better 

understanding of* what IDEC can provide 

and what it does not provide? 1 


3.31 


% ' 


2 


As a result of your experiences at *' V 
this workshap, to what extent do you / 
understand better the components of r/ 
the learning system? / 


ji^ — , 

3.30 




8 


To what extent do you understand better / / 
the components of a learning, activity / // 
package?^ / / / 


3.20 


7 


5 


To what^ extent do you understand better / / // 
the areas of competencies for instructi9n / / ^ 
covered in the IDEC system? / / / 


3.20 


8 


7 


To what extent do you understand the /./ 
procedures to )^ie followed by the student / ^ 
in using a learning activity package? / 


3.15 


9 

-r?. — 1 


10 

hrr^ — 


To what extent; do you understand the use 4t pbmpe- 
tency-based training plans to improve ther students 
on-the-1ob instruction? ' / 


3^13 ' - 


10 


12 


To what extent do you understand the us/e / 

of the LAP Directory, Numerical Print jDut ' 

for Filing, Bibliogx^phy , Alabama Analyses 

for Sixty-nine Occupations, and othe/ aids? ' ' 


3.09 


11 


9 


To what extent do you understand opinions 
for organizing curricula for diffeyent 
DE programs? / 


3.05 


12 


11. 


To what extent do you understand tiow- to 
organize a filing system to house IDEC? 


2.73 


* 

TOTAL 


'■sag 



/ 



/ 



* Mean^was computed on the basis of above average ■= 4, good - 3, average = 2, ^° 
and poor =1. 
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ATTACHMENT A 



TRAIN THE TWVINERS WOlRI^HOP 



Systems Involved In Managing 
A Cornpetency-^Based Curriculum 

"A BETTER WAY'' 



Distributive Education Field Of fide 
University of Alal^^^ 

^|July 14-17, 191 A . 




Vocational Education and Community, Colleges 
^ State J>epartment of Education 
^ Distributive Education Ser,vices 

■ ■ '• . and ■ ■ "'"^''v ■ • • 
Vocational Education^^Distributive Education 



AGENDA ^ 

Sunday, July 14> 1974 * 

Sunday Lundi University Club 

11:30 a.m. - 1:30 p.m. 

. • . . . • • •.• 

Dr. RogeS? Ditzenberger ' D.E. Field Office 

^ 1:45 p.m. - 3:45 p.m. . . 

Rationale Pox A Coi!5)etency-Based Curriculum 
* , ^ coTtponents Of The System 

"For Those Who Be^ A Different Drvuner" 

' ■ ' ■* . '. " - 

^ . ■ ■' . * 

' " ^ " ' ■ ' « ■ Break 



%■ J 4:00 p.m. - 5:30 p.m. " 

It's^Like This Pardner'" or The Trainer's Role 



>pian For Action CJbje^ives For Workshop 



5 



Vera P. Tisdale 



14 



Monday, July is, 1974 




8:00 a.m. - 10?00 a.m. - - - - ^- - - -Components and Terminology of 

. ^ The Competency-Based Curriculum 

. *. V - - Break 

10:15 a.m. - 12:00 noon - * Ciir^riculum Areas in I.D.E.C* 

Model: Steps To Follov^ For 
. Implementation of I.D.E.C. 

» " ' . . Counseling D.E. Students (I.D.E.C.) 

, Lunch ^ 

1:30 p.m. 3f:30 p.m/*'- - - ^Usiri^: Analysis of Occupations 

To Organize D.E. Curriculum 
- Common Conpetencies 
^ Unique Competencies ' 

Cross Walks of Coijipetencies 
Options A ^ 

Break 

f^5 p.m. - 6:00 p.m. « ^ - - - - - Practice Session: Developing 

■ , ' Model for D. E. Curricula / 

Tuesday, July Ifr, 1974- ' 

-e+OtLaum. - 10.00 a. - - Organizing A Filing System (I.D.E.C.) 

, " Or^izing A Filing System For 

- Ttesource Materials 

Books, Modules, Records, Tapes, 
Filmstripb and Films 

% . Break* 

10:15 a^m. - 12:00, noon - r ' Practice Session "The LAP" 

Using The LAP 

Lunch , ^ ^ 

1:30 p.m. - 3:30 p.m. - - - ^ Leveling and Sequencing Within 

Functional Categories - ^ 
^ • o Assignfnents 

* Structuring A Curriculum For: 

Basic, Career and Specialist, 

- Break 

Or 

3:45 p.m. - 6:00 p.m. - Exhibits of Models, and Variations 

Student Profile Record 



Wednesday > July 17, 1374 



} 



8:00/ a.m. - 12:00 noon 



-Reyievr ' 
Steps tin Implementing the I.D.E.C. 
. Learning System \^ 
Curriculum Planning 
^rricuium Organization 
Directing the Learning Process 
Evaluating Student Progress 



Lunch 



1:15 p.m. ^ 3:30 P-^"™- 



Role Playing - Demonstrating 

Your 74)ility To Train Tefiicher- 
Coordinaiors (I.D.E.C.) 



Break 



1 



3:45 p.m.^ - 5;00 p.m. 



Conference — 'Whatcha Otta Know 
To Get It Done" 



J 
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ATTACHMENT B 



TRAINING THE TEACHER COORDINATOR IN TOE USE OF piE 
COMPETENCY-BASED CURRICULUM 

Components of the Learning Activity Package 

Two Parts 



1. Those elements intended for student use 

for the Leaminc 

Learning Manager 



2. Those elements intended for the Learning ^^ager 



Student elements 

1, Title- Page 

2. Pre-Test . ^ , 

3. Xeaming Activi^ie$ 

4, Handouts an4 (if any) 



1, 

2. 
3. 
4. 

5. 



Learning Manager's Guide to 
Student Acfi^ties 
Handouts and other aids (if an^ 
'^Pre-test Key 
Post-test 
Post-test Key 



STUDENT 



7 The Components of each element of the Learning Activity Packet 

-■■ r ■. ■ ; ■ ^ 

±. TllfTLE-lPAGE , . 

<^ A. Shov;s the competency area (display , math, etc.) 
B. Gives the Name of the Lap ; 
^ C. Provides a description of what is contained^ in the /LAP > 

D. The Competency Numbers are pjpovided in the upper corners of the 
. » " right and left sides of the page, with (*) by the Key one. 

E. Printer'* s nurnber: designates the page nuitiber in theV ax\d 
• the competency area. (38:3) page 38 of 3rd area (Display). 

F. Each LAP has a distinguishing graphj^ on the front dJf the LAP ^ 
which appears on all the I^APs in that competency areal ^ 

r'* A. Provides the« name of the LAP ! 
• B. Directions for taking the pre-test * 

"** a standard for performance on the pre- test . 



C»/ Usualj^ 



3. STUDENT JiRARNING ACTIVITY PAGE ; 

A. The Objective is stated at the top of the page 

B. Directions for Choosing one of the activities 

C. At least four (4) learning activities, two of which are small 

or large group, and two for individual instruction,* 
*One activity in evary competency activity is self-contained, 
in tbc?t it requires no outside referenced to|aeve^op the 
cOmpeioncy* ^ 

4; HAiJpOUTS AIDS FOR SrjDENT ACTltn&TY 

These handouts will be numbered, and will contain the name of the LAP 
and thB LAP auniber. Note: Each handout may have more than one page 
to that handout. ' . ' 
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^EhBlL^S. M'^NA^E R. 
1. MJAROTNG MANAGER'S GUIDE TO STUDENT, ACTIvii'jlES^ 

This can be easily identified by being £>rinted horizfertaf iy • 
fi. " The competency is stated. ^3iis i^s the only plac^ it. will appear 
in the LeaSfiih^gr Activity Pack^t.^ 

B. Pre-requisites for the competency # if any. 

C. * Columns on the left correspond with the Student's ^^ming 

activities. ... 

D. Comments, directions, and suggestions for the L^'an^i^g Manager 
in helping student develop stated coirpetency. 



2. PRE-TEST KEY - contains the answers to the pre- test, 
"holy'* as. an^i)^&rs may vary with those provided. ^ 
A- Answers to pre-^test 



key is not 



B. Name of LAP t 

C. Competency number i' 

D. Objective letter (if more than one ob jective--^A,&/^ . i ) 

E. Evaluative criteria (usually), ex - 100% or 7 out of 9, 



etc. 



3.. POST-TEST - will be atoinistered after completion of acclivity 

ik.' Will provide a test on material covered to develop* th|e, competency. 

B. ^ . iName^ of LAP > 

C. Competehcy number : 

D. Objective letter (if more than one objective) 



4. POST-TEST KEY (Same format as the PRE-TEST KEY) 



5. LEARNING MIVNAGER'S HANDOUTS AND OTHER AIDS (if any). ^These wiM be' ' . 
handouts arid other aids that will bp contained in the Learning Manager's^ 
files.. 
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IMPtEMENTlNG THE SYSTEM 



Passouts 



Organization 6f thef- Learning System 



VoXs. " I, II r lit 

Ma. Analyses 

by Functional Cat. 



Alabama 'Directory 
of LAPS 



A. The Learning Manager will be given the total 
listing of competencies needed to develop any 
one of tl^ selected 69 distributive occiipation^ 
They will jcieed to be organized to fit the 
individual learner in keeping wijth his career 
objective and training agency. 

B. Impress the^need for referring to the Directory 
of LAPS for a complete description of each 
coQtpetency to be developed. 

4 / ^ 



DE Student 
Counseling and 
Planning Form 



Student Progress 
Record 



STEPS IN B*LEMEOT1WG THE INSTRUCTION FOE 
EACH INDIVIDUAL STUDENT 

1. Counsel with the individual student. Consider 
his ability r past achievement, aspirations, and 
interest ill developing a plan of study using - 
the competency-based curriculum. Use such 
resources as: Occupational Outlook Handbook, 
Directory of Occupational Titles , Vocational 
Education and Occupations, Chronicle Occupational 
Briefs, Your Job In pictribution. Marketing and 
Distribution Cariaer Information 

2. Coinplete form 01 OCCUPftTXONAX. CODES FOR 6^. 
DISTKEBUTIVE OCCUPATXONS. r,. 

3. Develop aTTraining Plan of Competencies, leveled' 
and sequenced to fit the individual student's 

^- ne^ds. ^ ' 

4. Maintain the student's record of progress. 



CT;» ;rtNIZING A FILING SYSTEM FOR THE LEARNING SYSTEM 



i^ddresses of 
Ohio material J?: 
labels 

divider sheets 
laaming Kant^^ */. 
keys to .?r5>1:ests 
and I'oal^ irt^sts 



Tw^o files must be established: 

1. Student Files . 

2. Lear^ng Manager Filet . ^ . 

The Libraxy of reference material's and aids must be 
,fi2^»d in-a way that students can use the materials. 



19 



V 



SCOPE OF THE LAP MATERIALS 



PASSOUTS 70 BE USED 



(OW 69 distributive 
occt^^ions : 



* •■ .. " 

The I.D,E«C« has developed learning activities 
to accomplish the 983 competencies as identified 
by Lticy Crawford in h^r analysis ^of 69 distributive 
occupation (1965-1969) 

r 

)Ehe 6,9 Gccu|>ations have been classified into seven 
industry. are£is. These areas are: 



Department store 
F^od Store" 
Hotel/I^tel \ 
Res taur an ts ; \ 
Service (Stations 
Variety Store 
tKTholesaling 



16 ocpvipations 

6 occupations 
15 occupations 

7 oociipations 
3 occupations 

13 occupations 
9^ occu;^eitlons 
69 



Common Competencies 



Class matrix 
duplicate of computer 
printout 



COMMON CdU^ETBNCIES 

A common competency* is one that appears in at l^ast 
50 of the 69 distributive dccupations. ^ ^ 

Clas^ matrix shows number of students needing ' 
competencies by number o^ coittpetency- * It is a 
^ class profile. 



VTHAT IS NOT COVERED IN THE tiEARNING SYSTEM!? 



"Competencies for 
DE orientation 
unit" 



Orientation and introduction to 
Education program itself. 



iG Distributive 
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"Concepts and gener- 
alizations cdnceming 
economics" 



,2, That area related to competencies oif economic 
unde rs tandings 

3. Distributive Education Clubs of AmeriW - puarposes 
and gc>% La (Intention that many DECA activities are ' 

covapt^'ic^yiCY based) ' ^ 



4. Carec DGvelppment 




Refer to Matrlsc 



STRqCTURlNG OP THE C»MPETEM^^ PIAN . 

Leveling and sequencing. within Functional Categories 
Use of the Matrix in organizing 

A. Individual instruction 

B, Small group instruction 
Large gropp instruction 




Miss Tis^le'is 
Assignm^ts to 
each gyoiq? 



Practice in organizing Training Plans 



Each wiil be assigned a particular occupation to 
develop a training plan, using techniques of leveling 
and sequencing^. After completion , these will be given 
to state staff for di^tribSELon to al,l Learning Managers 






LeRoy Browrjj 
State Superinti^ndent 



Attacjiment C 



^ ^ State of Alabama 

I Department of Education 

i DIVISION OF ^ 

VOCAI^IONAL-TECHNICAL AND HI(MHE1^ EDUCATION 
V N State Office Building ^ 
jj Montgomery, Alabama 36104 

June 27, 1974 




T, L. Faulkner 
State Director 



TO: Supefintendents and Principals WKere Distributive Wucation Is Available 

FROM: Anacil^/Riggs, State Superivisor 

Distr;ibutive Education ^^...^^^ — 

RE: "A Bet|ter Way" - The Distributive Educatiorr Learning System ^ , 

■ • ^ • 

At lastll^l Th\0 .Learning System, a half-million dollar curriculum project ^n which 
Alabama particffeated with ten other states for over two years, is now available ^ 
for Alabama's D1.§tn'butive Education personnel. This curriculum project is available ^ 
to your school ijystem upon request. The materials include: 



. . . 509 lndl\jidaaJtizzd LexxAyUn^ 
Activity Pacfeeti 

... BlbtLog/taphy , 



. Vln.z<itoKy VoK U^e MWi 509 
LAPS {Jilhlah IncZudU 983 Comp<LtmciU • 

. CompuutoAlzzd AnaZyslii 0<J 69 
OccupcuUoyUi 



An in-service workshop is scheduled to train teachers in the proper use of the 
materials. The workshop will be a state-wfde in-service workshop ^rM will be conducted 
sunder the direction of Miss Vera Tisdale, Associate Professor of Distributive 
Education at the Uni^rsity of Alabama at Juscaloosa, August 5-7 at the Kahler Plaza 
Hotel in Birmingham.#Workshop participant's* are limited to Distributive Education 
teachers in school sy^stems which make application to implement the new learning 



system during the school year 74-75. Upon satisfactory completion of the August 5-7 
workshop, a complete se^t of the instructional mater*ials will be provided fot each 
teacher in' the school sj^stem who agrees to participate. 

If you are interested in providing "A Better Way" for your distrffiutive education 
teacher-cQordiiiator{s), you are invited to complete the attached application form 
which includes the criteria for participation. You may wish to discuss this with 
your local director, super^^/isor, principals and/or teacher-coordinator(s). A 
brochure is enclosed to provide you with more complete Information about the 
Learning Activity Packets. 

Please complete both, copies of the application form and return one r^opy to this • 
office on or before tluTv 5 . Should there be any questions contact me at the 
above address or at 269-6334. . 



\ 



AR/ss 
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APPLICATION FORM . 
CRITERIA FOR PARTICIPATION IN DISTRIBUTIVE EDUCATION LEARNING SYSTEM CURRICULUM FOR 1974-75 



In return for one complimentary set of materials (as describfed on the reverse side of 
this application) for each distributive education teacher-coordinator who participates, 
the teacher-coordinator(s) listed below will implement t^he Distributive Education 
Learning System in accordance with th?^ following criteria: 

1, The teacher-coordinatorls) must satisfacftory complete the Learning System 
Workshop in Birmingham August. 5-7, 1974. ' ' ^ 

^ 2, The basic learning resources, unlesSr recently purchased for the distributive 
education classroom, must be purchased for use in 1974-75. 

3. The enrollment must be 15-20 students per class period (this may be increased 
after the first year of . operation) . 

4. At least 2 two-drawer, or 1 four-drawer filing cabinet(s), standard letter 
size, must be available In the classroom, > 

5. A copying machine ilnd pa-per must be available so that the teacher-coordinator 
can duplicate suffrcient copies of the original materials provided at the 
.workshop for student use. 

^ / ^ 

6. The teacber-co^dinatprCs) agrees to utilize the Learning Activity Packets 
(LAPS) an average 2-4 class periods per week in the instructional prografn. 

7. The teacher-coordinator(s) will participate in* a regularly scheduled in-servige 
program sponsored joiptly by the State Department of Educatioti, the Uni vers ity\ 
of Alabama and Auburn University during 1974-75. 



Yes, I agree to all seven criteria listed above 

No, I do not wish* to involve my school system at this time 



SUPERINTENDENT ^ DATE ppS^WFf 



The following distributive education teacher coordinator(s) will ^participate: 
Teacher Coordinator ^ > School 



If Neisessary please Mst additional teacher-coordinators and schools on 
separate sheet of pap.r. ^ ^ 



ATTACHMENT D 





TftAINING TODAY'S STUDENTS IN ' 
MARKETING AND DISTRIBUTION THROUGH 
A COMPETENCY-BASED CURRICULUM 




division of 

VOCATIONAL EDUCATION AND 
COMMUNITY COLLEGES 
STATE DEPARTMENT OF EDUCATION 
Distributive Education Service 

Montgomery, Alabama 



/ 



/■ 



The Badcground of LAPs / 

State Eduicdtional Agencies. In Alabama, 
Florida/ Georgia, Indiana, lowo, Kdnsas, 
Kentucky, North Carolina, Ohio, Washington, 
'and Mississippi combined -the expertise of • 
• their curriculum specialists and their fundi^ngs. 
As a result; a competency-based curriculum 
with 509 individualized Learning Activitf^. ^ 
Packages to be used for developing 983 Corri- . 
petencies in concepts, skills and attitiyiles was 
developed. The curriculum encompasses seven 
occupational ardas,.namely; Department Store, 
Food Store, Hdtel/Motel, Restaurant, Service 
Stations, Var^iety Store and Whcrl-esal ing, 
covering 69 different occupations. ^■ 

Each of the 509 individualized Learning 
Activity Pacf^ages includes: . 

*Pre-Tos» (wi»h key) to determine vVhether or 
not the student possesses the com^tency. n» * 

<»R^haYioral*Stal^d Objectivo$ to communicate 
wbat Is expected, of the student. 

ft 

• Leorning Activities to j^ovide options fpr the 
individual's* learning style. (At least one of 
the four learning activities is s^lf-dontoinedj 

• Learning Manager's Guide to proyide direction 
to the learning manager for student learning 
activities. • 

• Post Test (with key) to determine whether or 
not the student, after completing one or more . 
of the learning activities, acquired the qom'- 
petency. 



Answers to Questions Posfd by Superintende 

Is there siibistdntidting evidence that LAP$ actually 
enhance Distributive Education learning in ''A 
Better Way'7 

The results of the Field Test of the LAPs indicate - 
conclusively that students acquire the stated com- 
petency rnore readfly when working with LAPs 
rather than the traditional classroom methpd. • 

Will odoption of the LAPs free the Distributive 
Education Teachet-Coardinator fpr more effective 
student counseling within the D. E. Program? 

Once the teacher has become thoroughly^nowl- 
edgeable as tp the operation of the system, and the 
students haye-become excited abouf individualized 
instruction,.! tpfe teacher will have time for more 
effective student cfitunseling within the-D. E. pro-, 
gram, as well as wiYh employers. ' . . 

How will this new instructional program be 
financed? 

The initial cost will l>q,on a cost-recovery basis for 
folders, labels and paper.* The local system wil^ 
finance any duplication of materials, fijing system, 
etc. The teacher should have, or have access to, a * ^ 
duplicating machine. 

If a Dr E. program in a high school' ddopts the 
LAPs; for how long a period of time is it mandatory 
they use the LAPs? 

. It is suggested that fhe high schoQl adopting the 
LAPs think in terms of no less than a two-yeqr trial 
period. ^It would take at least one yeqr to become 
thoroughly familiar With the system and adapt 1t 
to the local progranrr. The sgcond yi^ar would be 
necessary in or^er to becoene 'comfortable With the 
method. 'K ■ 

* f • 

What is the local responsibility of the school super* 
intendent and principof in the adoption of the 
LAPs? 

It would be 'the local responsibility to give, fi'nancial 
support, professional leadership and any ehcourqge- 
nnent^r supervision the teochej; might need, which 
was not readily accessible ot^he district or state 
level. ^ 

Will adoption of the LAPs roq\iire additionol 
teacher-coordinator in-service at district and state . 
levels? 

,Al5 a part of-on effective evaluation program^ oddi- 



ERIC 



} 



4 



Iperintendents, Principols and Local Directors 

tianal teacher-coordinator in-service meetings will 
be required. I 

Are you sure the teocher-coordinotor will bl willing 
to moke this chonge in instructionol techniques? 

This would depend entirely oh the teachir and the 
local educational leaders. Some teachers refuse 
to change, others hesitate ta charige, others are- 
willing to exf)lore and evaluate ant) §tlll others 
"jump, on every bandwagon." It js hbped the 
teacher <vould be willing to explore the system, 
evaluate its merits, and adopt it. 

■ ■■ if 

Whot^ sort of instruction will the teochers be given 
in order to moke them comfortoble ond secure in 
using the LAP method? ,j\ 

The 19.74 D^stribufive Education Summer Confer- 
ence wlll.be devoted fb training teachers (in school ^ 
y -systems electing to use the LAPs) in "how to use/ 
the LAPs effectively." Miss Vera Tisdale, Teacher- ' 
. Educator, University, of Alabama/ will be,directlrv| 
' • the workshop. After hovjng participated in me 
workshop, the teachers should bef able to use me 
LAPs effectively. Successful use of the LAPs w^uld:; 
make the teacher comfortable, • secure, d 
.ycnajrjager of learning. 

Whof w'ill the LAPs do for the studoVits? willl it be 
^ ^ "o better way" of learning for them? 

^he LAP$ will allow eac,h individual sil^udent to 
■ "i/rogress according to his individual abilities and 
interests. There are varied learning activities which 
dre designed to. challenge the studervt/at his Indl- 
vidudl level. 

Will the teachers hove any' readily o&cessible 
assistance during the first year, if #oblems should 
develop? ^ / ' 

< V -J 

Assistance will be readily avollab)ie during the first 
year. Informotibn will be^given l^^ler as to channels . 
through which to request assisto^hce. 

Witl^th6 teajchers be troiljied itifhow important it is 
to' v/ork with the Principal in Ihitiating a new type 
program so that ho will know .liow it works and con 

explain it and, if necessary, defend it? / 

'/ 

This will be. stressed throughout the tValnIng prO-, . 
gram, but it Is hoped th^ local school personnel 
will tie so Interested, thpy will insist on DOc<>ming 
involved with the progrofi)ri« 

I ■ O 




r DISTRIBUTIVE 
li OCCUPATI0NS 



DEPARTMENT STORE: Advertising Manager, Assistont 
Buyer/Assistqnt Credit Manager, Assistant Display 
Manager; Assi^nt Recejvihg Manager, Buyer, Credit 
Interviewer, Credjt Manager, Department Manoger? 
Display. Helper, Display Manager, Professional Salesper- 
son, Receiving Clerk, Receiving Manager, Solesperson, 

. Stoekperson. f^OQ|^^STORl: Assistont Manager^ ^Checker, 
Grocery Clerk^ jHead Cashier, Head Grocery Clerk, Store 
Manager. HOTEL/MOTEL: Assistant Manager, Bell 
Captain, Bellmqp; Building Superintendent, Catering 
Mohager, Chef, Executive Housekeeper, Manager, Night 
Auditor, Purchosing Agent, Recreatiop -Director, Reser- 
vation Manager, Room Clerk, Soles Manager, Service 
Superintendent. RESTAURANT: Assistant Matfiag^r, 
Busboy, Cashier, Head Waiter, Hostess, Manoger, 
W.aiter/W<3itress. SERVICE STATION: AssistgnVManager, 
Attendant, Manager (Dealer). VARIETY STOREf^Xssistant 
Manager,^ ^yen, Checkout Cashier, Commissioned Sales- 
person, Hebd Cashier/Bookkeeper, MorKer, Office Clerk, 
Personnel Manoger, Salesperson, Section Manager, Service 

-Desk; Stoclkroom Supervisor,. Store Manager. WHOLE- 
SALING: Buy^er, Head Buyer, Merchandiser, Ord^r 
. Selector, Receiving/Shipping Supervisbr, Route Salesman 
and/or Vending Machine Specialist, Salesman, Sales 
Manager, Worehouse Manager. > . '"^ 

."■ * ' • • ^ ^ 

AREAS COVERED 

, ■ <« 

Applied Mathematics 'Display 
■ ■ V . Communications Proi^m^ Service Technology 
Human Relations Merchandising 

Salesmanship ^Opeta^ons 
Advertising Monagement 

All areas are designed to aid the student 
in developing Career Awareness . 




' STATEMENTS FROM ' 
TEACHER-COORDINATORS WHO 
% ^ FIELD-TESTED LAPS 

././f;^,^ JOHN BLACKWELL, Russellville High Schopl^The LAPs 
/ are^ great suppleirtent ta^the D. E. curriculum dnd will 
be Dfeneficial to, both "new" and "old" cooiTjdinatqrs. I 
. think th^ students will like them^once they pre familiar^ 
with them.- ' - 

MARIE McDonald, Emma Sansom High^School — LAPs 
. answer the teacher's question, "What do 1 tedbh this 
student and where^CQn I, find the appropriate materials?" 
The student, through using the LAPs, gaihs confidence 
^ . becouse the learning activities are success orientted. 

VIRGINIA REID; Dothon High School— Weeks, months, 
and even years have been ^s pent- by many people from 
sisverol states, in developing a usable learning system for 
, Distributive Education students. The LAPs provide an 
opportunity for studejits to- develop knowledge, skills and/** 
attitudes through individualized instruction. 

ROGER WILKINS, Chorles Henderson High Schopl — I am 
excited obogt the*> LAPs. I see them as a challenge to 
the mosli gifted student, yet allowing the slow 'students 
to enjoy varying degrees of accomplishment; The LAPs , 
will not be a^anaceo for all instructional ills, but the^ ■ 
* will oid*"lKe^nsiTuctOf in bridging gops in the instructionol 
program, il^ 

. LARRY YObl^NG, Bigrell-Slater Area Vocational Ceater — ' 
LAPs ore one of tnS most noveT methods of motivating 
students and creating, interest in the Distributive Educq- 
' tion classroom, they are realistic and practical since 
they were written and designed by Distributive Education 
educators at various levels. I encourage all D, E. teach- 
ers to try the system . . . you'll like it, and most im- 
portantly, so will your students. 

★ * * « 

ANACILE RIGGS, State Supervisor Distributive Education 
—Learning , Activity Packages serve as a thread that ^ 
weoves together the many different interests, abilities, 
caPeer objectives and other variations found ip the aver- 
age Distrfc|jrfive Education Classroom. It is o. different 
method oirinstruction ahd Hot designed to replace any 
successful rpethod nOw being used, but rather to enhance 
and motivate. The stud^n^ will be receptive to the change 
in instructional method, provided the teacher-coordinator 
sees it as a challenge and i^ receptive to theVievy system. 
Remember, nothing changes unless something has been 
sold! • ^ . 

\ Alabama's Inter-Stote Distributive Education 
Curriculum Consortium Directors are: 

VERA p. TISDALE, Teacher-Educotor, 'University of 
Alabama, Director ■ . ^ " " 

I^ENE H. ROCKHILL, Assistant State Supervisor, . . 
Co-Director 

Working, with them were: ^ 
Jqhh Atkins, Anniston; William Battle, Phenix City; John 
Blackwell, Russellville; Ralph E. Callahan, Mobile; Shirley 
Clements, Tuscoloosa; Ann Dobbs, Hdleyville; Sue John- 
son, Decatur; Marie McDonald, Gadsden; Marjorie Malloy, 
Fort Payne; Bonnie H. Miller, Talladega; Ronald Moon, 
Birminghom; Sara Parnell, Montgomery; Hjugh Peak, Bir- 
minghom; Cora Lee Reagan, Decatur; Virginia Reid, Ar^- 
dalusio; Anita -Sherman, Oxford; Roger Wilkins, Troy; 
Fred Wright, Mobile and Lorry Young, Florence. • 
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^ ■ - Evaluation Form ^ 



For 

P BETTER MAY 



^r-x • / " Using A Con^etency Based CxarricUlum 

Instructions: Please fcheck yo.u3: evaluation in the colunuis to the right, 
."check column 4 for Above Average; 3 for dood; 2 for Average; 1 for Pbor^ 

- . , Hig h ' L ow 

4 3 .2 1 

1, To what extent do you feel that you ( ) ( ) ( ) ( ) 
understand the rationale of using a 

competency bas^d curriculum? * ! ' 

2, I As a result of your experiences .at this ( ) ( ) ( ) ( ) / 
workshop r to what extent do you undfer*- • 
stand better the components of the 
learning system? 

3, To what extent do you have abetter ( ) ( ) ( ) ( ) 
understanding oif what I.D.E.C*. Ccin 
provide and what it does not provide? 

^ . * To what extent do you understand better ( ) ( - ) ( ) ( ) 
the terminology of l.D.E.C? 



r 



5. To what extent do you understand better ( ) { ^ { ) ( ) 
the areas of competencies for instruction- ci,^ 
covered in the I.D.E.C. system? 

6, To what extent do ^u understand better ( r ( < ) ( ) 
the role of the D.E. Learning Manager?^\ 

.- ' ■ ■ 

7, To what extent do you understand the. (){*)()() 
V procedures to be followed by the student 

in using a leamiag activity package? * ^ 

8. To what extent do you understand better ( ) ( JJ( ) ( ) 
the components of a learning activity v. ^ ' . 
package? ^ ^ ' . 

' ' ■ .. ■ ' ■ r . 

9* To what extent do you understand options ( ( ) Ji - ) { ) 
. for organizing curricufa for different 
D.E. programs? \ , 

' . " ' ' / ' ' ^ 

10. To what extent do you tinders tand the' use ( ) ( 1 { ) ( ) 
of comf)etency-based training plans to 
improve the students on-the-job instruction? 



11, J, To What ejctent 5o you mcler^starfd how to ( ) C^) I }) ( ) 
organize a filing system ^ houde 'I.D.E.C? ^ / 



12./ To what extent do you pnderstapd tlie tiee ( ' ) ( ) . ( ) ( ) 
• or the LA P Directory y Numerical Print Out 
for Fil ing /. Bibliography » A labama Analyses 
for Sixty-nine Occupationis » and other aids? 



J 



